PAI HOC PA NANG
TRUONG DAI HOC KINH TE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

KE HOACH CONG TAC THANG 11 NAM 2018

STT Noi dung cong viéc Pon vi chi tri | Thoi gian hoan thanh Pon vi phdi hop
TO CHU'C HANH CHINH

1 |Tb chtrc cac Hoi dong Tuyén dung vién chirc dot 3 nim 2018; Phong TC-HC Thang 11
X4y dyng dé an vi tri viéc lam cho ndm 2019 va ra soat, bo sung ké . .

2 hoach dao tao bi dudng giai doan 2017-2021; Phong TC-HC Thang 11

3 [Xay dung ké hoach tuyén dung vién chitc cho nim 2019; Phong TC-HC Théng 11
Tiép tuc phdi hop v6i BHXH Tp Pa Nang trong viéc tra s6 BHXH . .

4 cho CBVC va ngudi lao ddng trong toan Truong; Phong TC-HC Thang 11
Ra soat va cung cap quy trinh thyc hién béo cao vé nudc doi voi cac

5 |CBVC hién dang hoc dai han nudc ngoai dén han vé nude trong | Phong TC-HC Théang 11
thang 11/2018;
Hiéu chinh dit liéu chuan bi xét nang luong thuong xuyén, vuot . .

6 khung va trudc thoi han dot 2 nam 2018; Phong TC-HC Thang 11
Phdi hop véi cac don vi trong viéc xdy dung va trién khai 1am minh . .

7 chimg kiém dinh AUN: Phong TC-HC Thang 11

8 Hoan thanh CfiC }031 bao cao;theor yeu’ ciu cua Bo Giao duc & bao Phong TC-HC Thang 11
tao, DPHDN va cac co quan, t6 chuc ¢6 1ién quan;

9 |Cong tac t6 chire ky niém Ngay Nha gido Viét Nam. Phong TC-HC Théng 11

CO SO VAT CHAT

1 |Thuc hién thanh Iy tai san hét khau hao; Phong CSVC Trong thang 11
Trién khai thuc hién céc hang muc Cai tao Van phong khoa Ké

2 |toan; Phong nudc gido vién khu giang dudong E; Chdng tham cac Phong CSVC Trong thang 11
khu giang dtl:(‘)rng. .. i i

3 Thuc, hlen‘dau tu mua’sam ca:: thiét bi phuc vu cong tac dao tao Phong CSVC Trong théng 11
cho cac phong, khoa c6 nhu cau;

4 |Hop tac va hd trg cac don vi thuc hién cac nhiém vu duoc giao. Phong CSVC Trong thang 11




STT Noi dung cong viéc Pon vi chi tri | Thoi gian hoan thanh Pon vi phdi hop
PAO TAO
I . A 1 . . - . . Céc Khoa, cac truong
1 [Tuyén sinh chuong trinh 2 hé chinh quy trong va ngoai Trudng; P bao tao Théang 11/1018 thanh vién DHDI
2 |Pang ky hoc; P Pao tao Thang 11/1018 TTCNTT&TT, cac Khoa
3 |Ra quyét dinh thyc tap; P Pao tao Théang 11/1018 Céac Khoa
4 |Chuan bi cho dot tot nghiép chinh quy thang 12; P Dio tao Thang 11/1018 Céac Khoa
5 |Thuc hién cong tac quan ly dao tao thuong xuyén; P bao tao Thuong ky
T6 chttc cho hoc vién cao hoc K35 ding ky dé tai va phan cong . . .
6 GVHD cho hoc vién cao hoc K35 P Pao tao Théang 11/1018 Céac Khoa
Tb chirc bao vé dé cuong cho hoc vién cao hoc K34; P Dao tao Théang 11/1018 Céac Khoa
. ) : . ac Khoa va cac phon
8 |Raa soat cac quy dinh vé dao tao sau dai hoc; P bao tao Thang 12/1018 Cac ,Oa \fa cac phong
ban churc ndng
Khoa TK-TH, Khoa
Xay dyng dé an dao tao thac si Nganh Marketing va Théng ké; P Pao tao Théng 12/1018 Marketing va cac phong
ban chilrc nang
9 To chu:cf tham dinh dé an lién két dao tao thac si voi Pai hoc P Pio tao Théng 12/1018 Cac Khoa \{a cac phong
Massey; ban chlrc ndng
10 Chyan bi cong tac tuyén s.1nh cho chuong trinh lién két dao tao vai P Pio tao Théng 9/2019 Cac Khoa \{a cac phong
DPai hoc Cardiff Metropolitan; ban churc ndng
PKH&HTQT, Khoa K¢
11 |Phéi hop tiép tuc trién khai Dy 4n USAID COMET; P Dao tao Théang 4/2019 toan, Khoa Du lich,
Khoa Thdng ké - Tin hoc
12 l?h01 hop lam t%lu :[uc ch,o SV ’tham gia chuong trinh trao do6i SV (du P Dio tao Thuong ky P,KH&HT(?T_,APCTSV,
an Eramus + va cac du an khac); cac khoa co lién quan
Phéi hop, hd trg b tri giang day va 1am hop dong cho gido vién ‘ o Phong KH&HTQT, céc
13 |6 ngoai: PDao tao Thuong ky Khoa, Phong KH-TC
15 Te{p trung glf.l (}uye:[ cho‘ hoc vién cac ‘trung tam hoc ghép va hoc TT DT&BD Théng 11/2018
mon thay thé dé€ hoan thanh chuong trinh;
16 Thong bdo cho cac TT lién két chuan bi kiém tra chung chi ngoai TT DT&BD Théng 11/2018

ngit va bang tot nghiép PTTH;
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Pon vi phoi hop

Phéi hop véi phong TC-KH, Dao tao 1am viéc véi trung tim vé so

17 hoc vien chura np hoc phi. TT bT&BD Théang 11/2018
CONG TAC SINH VIEN
T chirc Hoi nghi Cong tac sinh vién nam hoc 2018-2019 (thu thap . \
L ¥ kién, in so tay can bo 16p, QD khen thudng can bo 19p, slide.. .. BGH 0771172018 Cac khoa, phong
2 |Hoan thanh lam th¢é sinh vién Khoa 44K Phong CTSV 10/11/2018
3 |Lap ké hoach SHGVCN thang 11 nam hoc 2018-2019; Phong CTSV 10/11/2018
4 |Thu, xir Iy va chdm bai bai thu hoach Tuin SHCD giita khoa; Phong CTSV 12/11/2018
5 |Diéu dong sinh vién tham dy L& Ky niém Ngay 20/11; Phong CTSV 20/11/2018 Céc khoa
6 |Trién khai tap huan sinh vién ty in gidy xac nhin ca nhan; Phong CTSV 25/11/2018 Trung tam CNTT-TT
Cung nhom Amigos to chirc cong tac tir thién tai Trai tré md coi X
7 Chila Quang Chau, Da Ning: Phong CTSV 25/11/2018
8 |Tong hop gidy ding ky NVQS Khoa 44K Phong CTSV 30/11/2018
9 Thong ke‘ dan‘h sacl; sinh ~V'1enA’co nhu f:au vay von thudc doi tugng Phong CTSV 30/11/2018
dugc Nha trueong ho tro 1ai suat vay nam 2018;
Don sinh vién khoa 40K hoan thanh khéa hoc si quan du bi nam R R . .
10 2018 tai Truong Quan sy Quan khu 5: Phong CTSV 30/11/2018 Phong TC-Hanh chinh
11 [Tiép sinh vién va lam gidy xac nhan céc loai cho sinh vién; Phong CTSV 30/11/2018
12 |Cap nhat bang tSt nghiép THPT khoa 43K vao chuong trinh QLSV; | Phong CTSV 30/11/2018
13 |Ky kiém tra va tra ban gdc bang tot nghiép THPT cho SV khéa 42K;| Phong CTSV 30/11/2018
14 [Kiém tra ho so cao hoc Khoa K34, K35; Phong CTSV 30/11/2018
15 Lap va gu’.l danh sach kiém tra van bang dai hoc cta cac 16p cao hoc Phong CTSV 30/11/2018
K34, K35;
16 [Bao c4o va thong bao két qua Tuan SHCD gitta khoa; Phong CTSV 30/11/2018
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17 |Dbi chiéu sb lidu tot nghiép hé VLVH dot 1 nam hoc 2018-2019; Phong Dao tao 30/11/2018
18 T¥1u tha:1p minh chu.nAg phuc; vu cho cac Khoa kiém dinh cac chuong Té AUN 30/11/2018 Phong CTSV

trinh dao tao theo ti€u chuan AUN.

KHAO THI VA PAM BAO CHAT LUQNG

1 ann thanh va céng bo thi két thdc hoc phan cac 16p dai hoc Hé | P. Khao thi va 95/11/2018 T CNTT&TT

chinh quy; DbBCLGD

Hoan thanh va cong bd thi két thic hoc phan cac 16p cao hoc tai | P. Khéo thi va , ‘
2 Truong va don vi lién két dao tao; DBCLGD 30/11/2018 Céc Khoa. P. Bao tao

. . N Z g A X . | P.Khao thi va Cac Khoa. P. Bao tao,
3 |Hoan thanh va cong bo lich thi két thuc hoc phan cac 16p HE VLVH; DBCLGD 30/11/2018 TT Dio tao & Bdi dudng
: - - - Y - » N KToa: K¢ 1oar,

4 Hc:an ,Chll’}h bd minh chirng cho b&o cao Tu danh gida CTDT nganh QTKD, Tai chinh: 30/11/2018 Céc don vi trong Truong

K¢ toan va QTKD; B L hAn 4l LA
5 Ho’an ch:nh b.a;m tieng Anh B&o cao Ty danh gia CTDT va cadc minh Cic Khoa 30/11/2018 Céc don vi trong Truong

chirng can thiét;

S s ax 1 2 2 A , Céac Khoa: Ké toan

Chuan bi cac dicu kién dé to chirc danh gia noi bo cac CTDT theo ., n R o,

6 chuén AUN. QA cho CTDT nginh K £ todn va QTKD: Ban Giam hiéu 7/12/2018 I?;I“II;D, Cac Phong chure
.2 v 2o ;v A A N A . P. KhélO thi Vé‘l , ,
7 |Trién khai dang ky va xay dung ngéan hang d¢ thi. DBCLGD Théang 9-12/2018 Céc Khoa
KHOA HOQC

1 110 chu’chol t.hao A}/al tro cua dau tu cong véi dau tu tu nhan trong P.KH & HTQT Thang 11/2018 So KH&CN Tinh

tang trudng kinh te"; Quang Nam

Khoa Tai chinh, Trung
X . . b , A B N\ h 7

2 |Té chirc Hoi nghi khoa hoc "Chimg quy#n c6 bao dam"; P.KH & HTQT Thang 11/2018 |&m P40 tao chung

khoan -Uy ban chimg
khoan Nha nudc
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T6 chuec Ho1 dong danh gia va tuyén chon danh muc, ca nhan, to

3 | chirc chi tri d& tai KH&CN chp Truong nam 2019: P-KH & HTQT Thang 11/2018
4 |Quan Iy tién do dé tai cac cap; P.KH & HTQT Théang 12/2019
Quan ly cong tac bién soan gido trinh, sach tham khao, sach chuyén ]
5 khao nim hoc 2018-2019; P.KH & HTQT Thang 11/2018
6 [T chirc cac budi sinh hoat Nhém doc, TRT; P.KH & HTQT Théang 11/2018
7 Hoan thién co s¢ dir li¢u cac cong trinh khoa hoc cia Nha truong
giai doan 2012-2018;
Truyén thong vé céc hdi thao, hoi nghi khoa hoc theo ké hoach: ,
8 |COMB-2018, FTA-2018, ESM-2019... P.KH & HTQT Thang 11/2018
HQP TAC QUOC TE
1 "ljiep t}lC t%lao luan vai cac doi tac nude ngoai vé cac Chuong trinh P.KH & HTQT Thang 11/2018 Céc Pon vi
lién két dao tao;
5 Tu V?Il, hf) trg cho Ac.ac SV dang ky cac chuong trinh hoc bong P.KH & HTQT Thang 11/2018
chuyén ti€p, trao doi;
Tiép tuc tuyén dung giang vién nudc ngoai va hd tro qué trinh dang
3 |ky gidy phép lao dong; cling nhu hd trg giang vién nudc ngoai hién | P.KH & HTQT Théng 11/2018 Céc bon vi
tai dang 1am viéc tai Truong vé visa, gidy phép lao dong;
4 |Tiép tuc trién khai du 4n Quan tri Dai hoc; P.KH & HTQT Théang 11/2018 Cac Pon vi
5 Tiép tuc trién khai du’.an VIBE & Ho tro hanh chinh, trién khai P.KH & HTQT Thang 11/2018 Cic Pon vi
Startup Runway 2018;
6 |Tim hiéu cac du 4n qudc té kha thi dé ndp hd so; P.KH & HTQT Théang 11/2018
7 |Tiép tuc thao luan véi cac dbi tac vé to chirc Hoi thao ICOAF-2019 | P.KH & HTQT Théang 11/2018 Cac Pon vi
8 Bat dag trién l.<hal cong tac to chuc Hoi thao Gido duc Quoc té - P.KH & HTQT Thang 11/2018 Céc Pon vi
EduFair 2019;
9 T6 chuce céac external seminars, takshow voi su trinh bay cua cac P.KH & HTQT Thang 11/2018 Céc Pon vi

hoc gia nudc ngoai;
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Tiép cac doan khach tir cac co quan, trudong ddi tac: Pai hoc CityU

10 (Hoa K). P.KH & HTQT Thang 11/2018
CONG NGHE THONG TIN
1 |Xir 1y cac nodi dung cong viée lién quan dén cong tic AUN TTCNTT&TT 11/2018 Céc don vi chirc nang
Cong tac quan ly dao tao:
+ Xay dung module hd tro cong viée bao giang hoc phan .
% |+ Module quan ly, in danh sach thi, nhap diém déi véi hoc vien he | 11 O 1T &TT 11/2018 P. bao tao
SPH dang ky hoc lai
Cong tac quan 1y sinh vién:
+ Thay d6i bang diém rén luyén theo hoc ky cua 16p (méu 1)
+ In bang diém rén luyén cua ting sinh vién (mau 2)
3 |+ Chia diém rén luyén thanh hai phan: TTCNTT&TT 11/2018 P.CTSV
- Thanh phan 1: GVCN nhap (t6i da 96 diém)
- Thanh phan 2: hé thong tu quy doi két qua hoc tap cudi ky cia
SV thanh diém rén luyén (t6i da 4 diém)
TRUYEN THONG
1 |Truyén thong cho cac su kién cta truong trong thang 11; TTCNTT&TT 11/2018
2 |Theo di va viét bai vé du hoc sinh chuyén tiép ciia Trudng; TTCNTT&TT 11/2018
3 [Theo ddi va kiém tra ndi dung ctia website tiéng Anh; TTCNTT&TT 11/2018
4 |Céap nhat cac tin tirc su kién. TTCNTT&TT Theo ké hoach
TAI CHINH
1 |Thu hoc phi hé chinh quy dai hoc cac khoa tir 43 trd vé trudc; Phong KH-TC Kéo dai
2 |Thanh toan phuc lgi 20/11; Phong KH-TC 30/11/2018
3 |Chi tién giang dot 1 (2018-2019); Phong KH-TC 30/11/2018
4 |Ra soat s6 liéu tai chinh chuan bi quyét toan 2018; Phong KH-TC kéo dai
5 [Ra soat, luu trir chung tur. Phong KH-TC kéo dai

THANH TRA PHAP CHE
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Kiém tra, giam sat viéc chap hanh gid gidc 1am viéc ciia CBVC va

1 thye hién k& hoach giang day nam hoc 2018-2019: Phong TT-PC Thang 11/2018 Céc don vi trong truong
2 |T6 chirc huong tmg Ngay phap luat nim 2018; Phong TT-PC Théng 11/2018 Phong CTSV, TCHC
g [Tham dinh ve mét phap ly doi voi dy thao van ban quy pham phap | oo 11pc | CV thuomg xuyen | Cée don vi trong trusng
luat no1 b do cac don vi soan thao;
Tu van vé mat phap 1y cho cac hoat dong quan 1y cua cac don vi . ‘ . , . ‘
4 o Phong TT-PC CV thuong xuyén Céc don vi trong truong
trong Truong;
Chuan bi hd so, gidy ching nhan cic danh hi¢u thi dua, hinh thic . .
: y S i DX Phong TT-P Thang 11/201
> khen thudng dé trao tang cac tap theé, cad nhan trong ngay 1€ 20/11; ong ¢ ang 11/2018
Trién khai cong tac thi dua, khen thudng va t6 chic diang ky thi dua . ] , : .
6 nim hoc 2018-2019; Phong TT-PC Thang 12/2018 Cac don vi trong truong
7 Kler‘n tra, giam sat qua trinh thi cong stra chita cac cong trinh trong Phong CSVC Thang 11/2018 Phong TT-PC
Truong.
THU VIEN
1 [Phuc vu muon - tra sach gido trinh cac khoa; Thu vién CV thuong xuyén
2 |Phuc vu ban doc tai cac kho sach tham khao va phong doc; Thu vién CV thuong xuyén
3 |B6 sung tai liéu cho thu vién s0; Thu vién CV thuong xuyén
4 | Xtr ly tai liéu theo phén mém méi dé phuc vu ban doc; Thu vién CV thuong xuyén
5 |Thuc hién cong tic bod sung tai liéu cho nam hoc 2018-2019; Phong CSVC Théang 11 Thu vién
6 Thong ké tai liéu, ki€m tra truing nham phuc vu kiém dinh chat Thu vién Thang 11
luong;
5 Sap xép lai cac kho sach tang 2 va 3, tao khong gian hoc tdp nhém Thu vién Thang 11
cho SV.
CONG DOAN
Trién khai cac hoat dong do CDBP ding ky
1 |+ Khoa Ké toan t6 chuc tennis Cong doan Truong Théng 11
+ Phong CTSV tb chiic bong d4
5 So két 03 ndm phong trao thi dua "GVT-DVN" trong nit CBVC- CD Truong Thang 11

NLD nha Truong giai doan 2016-2020;




STT Noi dung cong viéc Pon vi chi tri | Thoi gian hoan thanh Pon vi phdi hop

3 |Tuyén truyén két qua Pai hoi Cong doan Viét Nam lan thir XII; CDb Truong Thang 11

4 Tu§‘/en trg?/en, d(_)ng Vl‘en Q]?VC cung tham gia bao vé€ suc khoe moi CD Truomg Thang 11 phéi hop Chinh quyén
truong giang day va lam viéc;

5 'Zfélz-ril gia phoi hop véi Chinh quyén cac hoat dong chao murng ngay CD Truomg Thang 11 phéi hop Chinh quyén

DOAN THANH NIEN

1 |Chu nhéat xanh; Doan Thanh nién |Thang 11/2018

2 |Giai bong dd DUE LEAGUE mua gidi 2018 - 2019; Doan Thanh nién |Thang 5/2019

3 [Tap huin can bd Doan - Hoi khoa 41, 42, 43; Doan Thanh nién |Thang 11/2018

4 [Tap huin cén bo Poan - Hoi khoa 44; Doan Thanh nién |Thang 11/2018

5 |Hoat dong chao ming Ngay Nha gido Viét Nam 20/11; Doan Thanh nién |Théang 11/2018

6 |Trién khai Dy an Tinh nguyén “Chuyén bay 71”; Doan Thanh nién [Théng 11/2018
Open Day va workshop Cudc thi Uom mam khat vong khoi nghiép . oA .

7 cho hoc sinh THPT - Ecofest 2019; Poan Thanh nién |Thang 11/2018

8 |Phat dong Chién dich Tinh nguyén Pong - Xuan Tinh nguyén. Ho6i Sinh vién Thang 11/2018

NGUOI TONG HQP

ThS. NGUYEN THI HAI PUONG

Pa Ning, ngay 2 thang 11 ndm 2018
HIEU TRUONG

PGS. TS. NGUYEN MANH TOAN




